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To download prospects matching your current or future customers please follow these simple steps.

You can choose to remember your login details by simply selecting the ‘Remember username/password’
tick box. However if you are using a shared or public computer it is recommended that you do not
automatically remember your login details due to security purposes.

Step 1

Once you have logged in to the website and reached the home page, you will find the Marketing Solutions
tab on the left hand side of your screen. Select this and it will take you through to the prospect system which
will open in a new window.

Select Language ¥

C red i‘l‘s Ofe: Alex Meek /1D 101032385 / EIS

simply smarter Reterence | ?
UK Quick Search
[ Q| Company Search

Credit Solutions J »Company search | | Advanced Company search ‘ | Company Media Search ‘

Company Search

Company Search | ‘ Or Select a Country | United Kingdom v |
People Search

Risk Tracker
e Build Creditsafe into the DNA of your Business

Visit our Integrated Solutions site and put yourselF in complete control of your business systems

W o TV .8 SR A

» Data Cleaning

+ Marketing Solutions

UK Prospects

Irish Prospects

» Partner Solutions

» My Account

» Ledger 3D

@ Creditsafe Business Solutions Limited. Registered Number 03836192

2 HOW TO FIND YOUR NEXT CUSTOMER USING OUR PROSPECTS GUIDE



Need more help? Contact your account manager on 02920 886 500 or email ukinfo®creditsafeuk.com
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+ Data Cleaning Thank you for selecting Prospects, a new window will open up for you to select your chosen prospect profile.

Marketing Solutions If you are unable to view a new window, Click Here for "Pop Up Blocker' guidelines.

UK Prospects To improve the speed of delivery downloads will be provided in a compressed format which will need to be unzipped.
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©® Creditsafe Business Solutions Limited. Registered Number 03836192

IFyou experience any problems with the prospect system popping up in a new window a user guide is
available to help you change your browser settings to allow the window to open.
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Step 2

Once you are in the prospect system window you will now need to decide on your target market and industry
specifics.
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[ Download Files | [ Restore Selections | [ Reset All | | Logout

» Home Page

Select Industry Type

Select Prospect Profile

Save and Download

Find your new
customers
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Step 3

IFyou wish to target a certain industry sector you can select either an industry code which is Ltd companies
only or activity description which are for Non Ltd companies only. This choice will be in the ‘Select Industry
Type’ tab of the prospect system.
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| Download Files | ‘ Restore Selections ‘ ‘ Reset All ‘ | Log Out ‘
> Home Page.
Select Industry Type Quick Search | Q) x m
> Industry Code and Description 01 - Crop and animal production, hunting and ralated sarvice activities ssas1 -+
Activity Description A = P S S agod
03 - Fishing 2nd aquaculturs 2842
Select Prospect Profile 05 - Mining of coal and lignite 134
T —— 06 - Extraction of crude petraleum and natural gas 1830
07 - Mining of metal ores 280
o8 1388
03 3143
10 11244
11 ure of baverages 1385
12 - Manufacturs of tobacco products. 40
13 - Manufacture of textiles [EEEE]
14 - Manufacture of wearing apparel 4575
15 - Manufacture of leather and related products 1201
16 - Manufacture of wood and of products of wood and cork, except furniture; manufacture of articles ¢ 10501

ﬂ For multiple keyword search you can enter comma separated values in the quick search box.

Example: finance,account,computer
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Need more help? Contact your account manager on 02920 886 500 or email ukinfo®creditsafeuk.com

Useful info
- You could also compile a list of company SIC codes of your top customers from the website to narrow your

search criteria

Optional Step
- IFyou have previously downloaded data from ourselves or from another source you may want to de-dupe

this information to avoid replicating the data.

Step 4

IFyou wish to narrow your criteria further then you will need to click on ‘Select Prospect Profile’ on the
prospect system.

» Here you can select area’s e.g. Postcode, Region, Country, and Town.

» The Finance tab which will include turnover, net worth and limits etc.

» Miscellaneous will be info on Number of employees, years trading, and auditors.

» Exclusions this can be used to exclude certain companies that we do not hold telephone numbers for
or that are on the telephone preference service.
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> Home Page
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England
Horthern Treland 72252

Seotland 237276
wales 136528
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Select Prospect Profile
Geography

» Chaose by Region
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Choose by Post Code
Choose by County

Choose by Town

Finance

Miscellaneous

Exclusions

Save and Download

_Clickonce ¥ o include an item, click twice %% to exclude an item.
~Clickon 8 e to get a summary count and a breakdawn of your selection
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Step 5

Once you have completed your prospect search you can save your selection by giving the file a name and

description in the ‘Save and Download’ tab.
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Download Files |

Restore Selections

Reset All

| | Logout

> Home Pag|

Save current selection prior to placing an order

Select Industry Type

Select Prospect Profile
Save and Download
» Save Selection

Specify Volume Te Download

Your selection doesn't contain any records. Please rebuild your selection.

Save Selection |

Please give your selection a name maximum 20 characters)

Enter a description to your selection (e.g. Marketing List for Credit Safe)

‘Save Selection

Step 6

Specify the number of records you would like to download by clicking on the ‘Specify Volume To Download’

option, you will only be able to download as many as you have in your package.

The page will display 3 text
boxes:

» Credit Available which is the
amount of prospects you
have available to download.

» Volume Available which will
show how many records
are within the criteria you
have selected.
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Restore Selections Reset All Log Qut

‘ Download Files

> Home Page

Select Industry Type

Save and Download

»

Select Prospect Profile

Save Selection

Specify Volume To Download

Specify volume and exclusions required and click Confirm and Download

[ Your selection name |

Selection Name: No Selection

Exclude your previous downloads ‘

(] Exclude all orders placed during the last 12 months
() Exclude all records ordered from this selection only.

[ Exclude all records specified in Suppressions

Specify volumes. ‘

Credit available Volume available Volume required

»

Volume required which is

1500

0

0

how many record you wish to
download.

| Confirm and Download
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Need more help? Contact your account manager on 02920 886 500 or email ukinfo®creditsafeuk.com

Step 7
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Download Files | [ Restore Selections | [ Reset All | | Logout

> Home Page Specify volume and exclusions required and elick Confirm and Download

Select Industry Type

Select Prospect Profile ‘ Your selection name ‘

Save Selection

Exclude your previous downloads ‘

P Specity Volume To Download
(] Exclue all orders placed during the 1ast 12 montns.
(] Exclude all records ordered from this selection only
[ Exclude all records specified in Suppressions
Specify volumes ‘
Creditavailable Volume available Volume required
1500 5063 E | [ calculate |

Confirm and Download

Please click only ance and you will be transfered to next screen

Then simply click download and your list will be downloaded!
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